
 

What is an information report?   

 

The information report puts all the information about, Education, Health and Care 

services, leisure activities and support groups in one place. It has two main purposes:  

 

 To provide clear, comprehensive and accessible information about the support 

and opportunities that are available; and 

 To make provision more responsive to local needs and aspirations.  

 

The information report must be developed and reviewed in partnership with children, 

young people, parents and carers, and local services, including schools, colleges, health 

and social care agencies.  

The information report will provide all the information you need to help you identify 

suitable support, to increase your knowledge so that you can make informed decisions 

about the resources needed to enable your child or young person with special 

educational needs and disabilities to be able to participate, and to enjoy and achieve 

their goals.   

 

The Local Authority’s local offer  

 

http://shropshire.gov.uk/local-offer/     

 

The Local Authority’s local offer gives details about services the Local Authority can 

offer to children and young people in their area with special educational needs and 

disabilities.     

 

Introduction to our school  

 

Claverley is a small, rural school with pupils ranging from 4 to 11 years old and there are 

currently 100 children on roll. There are four classes at our school, all of which are 

mixed year groups.  

     We are an inclusive school and encourage pupils to achieve their potential through 

adult support, target setting with the children and intervention groups.   

      During our last Ofsted inspection we were graded as good and the inspector 

commented on how well interventions are taught here.   

 

Who are the best people to talk to at Claverley Primary School about my child’s 

difficulties with learning/special educational needs or disability?  

 

SENDCO (Special Educational Needs and Disabilities Coordinator)  

 

Claverley school Special Educational Needs and Disabilities Coordinator is Helen 

Harper-Jones who holds the National Award for SEN Coordination. She can be 

contacted at the school on 01746 710636.  

     

http://shropshire.gov.uk/local-offer/


 

 

Responsible for:  

- Ensuring that you are involved in your child’s learning.  

- Is kept informed about the support your child is receiving 

- Is involved with reviewing their progress with the other members of staff 

- Liaising with the head about resources, progress and support for children with 

special educational needs and disabilities.   

- Liaising with outside agencies which come into school to support your child’s 

learning such as The Educational Psychologist, the Sensory Inclusion Service, 

the Learning Support Advisory Team etc…  

-  Updating the school’s special educational needs and disabilities register and 

school provision maps.  

- Reviewing and updating resources available in school to ensure they meet the 

needs of the children by carrying out audits.  

- Checking child centred plans have been completed for your child if necessary 

and that the targets are being carried out.  

 

Class teacher   

Responsible for:  

- Reviewing the progress of your child and identifying, planning and delivering 

additional support for your child and letting the Head teacher and SENCO know 

where necessary.  

- Writing child centred plans and sharing and reviewing these with parents once a 

term.  

- Ensuring all staff working with your child deliver the planned work so that they 

can achieve the best possible progress. This may include teaching assistants and 

other additional adults, outside agency support and specially planned 

intervention activities.  

- Ensuring the schools special educational needs and disabilities policy is 

implemented and followed in their classroom.  

 

Head teacher  

Responsible for:  

- The day to day management of all aspects of the school including the support 

for children with special educational needs and disabilities.  

- They will give responsibility to the SENCO and class teachers but are 

responsible for ensuring that your child’s needs are met by the staff.  

- They must make sure that the governing body are kept up to date with any 

issues relating to special educational needs and disabilities in the school.  

 

Special Educational Needs and disabilities (SEND) Governor  

Responsible for:  

- Making sure that the necessary support is made for any child who attends the 

school with special educational needs and disabilities.  

- Liaising with the Head teacher and the SENCO on a regular basis.   



 

 

 

Which kinds of SEND are provided for at Claverley?  

 

We provide support for a range of different special educational needs including ADHD, 

Autism and Dyslexia. Staff have received training from Woodlands Outreach Service 

and the Learning Support Advisory Service. Our teaching assistants are trained to 

deliver intervention programmes such as the SNIP spelling programme, Toe by Toe, 

Power of 2 and Word Wasp to support our children with Dyslexia. Children who 

experience difficulties with their fine and gross motor skills receive the Cool Kids 

programme which some of our teaching assistants are trained to deliver.         

       

How we consult with parents and carers of children with Special Educational Needs  

 

At Claverley we have an open door policy and are happy to talk to parents about any 

concerns they may have about their child at a mutually convenient time. If you would 

like to discuss your child with us, please contact the school office to make an 

appointment to speak with either the class teacher, head teacher or special educational 

needs coordinator as you feel appropriate.    

   We have three parents’ evenings a year to discuss children’s progress and to discuss 

child centred plans with parents of children with SEND.     

   We arrange assessments for children with outside agencies such as the Educational 

Psychology service, the learning support advisory service and the Sensory Inclusion 

Service and arrange meetings for parents with the agencies to discuss reports written 

regarding their child.       

 

How we consult with our pupils with Special Educational Needs and disabilities  

 

We have a school council where children have the opportunity to say what they would 

like to happen in our school.  

   We talk to the children about how they learn best and implement it in class. We 

discuss child friendly child centred plans with the children looking at their progress 

and set new targets.  

   Teachers and teaching assistants work very closely with the children with SEND 

carrying out interventions and group work in class discussing any difficulties they may 

be experiencing and celebrating achievements with the children.     

 

What are the different types of support available for children with special educational 

needs or disability at Claverley Primary School?   

 

Class teacher input via targeted classroom teaching also known as Quality First 

Teaching 

 

For your child this would mean:  

 Their class teacher has the highest expectations for your child and all the 



 

children in their class. 

 The teaching builds on what they already know, can do and understand.  

 Their teacher has different ways of teaching so that all children are fully 

involved in the learning in class. This could include using practical methods for 

learning.  

 Specific strategies could be used to support your child with their learning which 

may have been suggested by the SENCO or an outside agency.  

 Your child’s teacher will review your child’s progress regularly and assess 

whether there are any gaps in their learning and implement extra support to 

help them make the best possible progress.  

 

 

Specific group work with small groups of children 

These small groups are often known as ‘intervention groups’ by schools and can be run:  

 In the classroom or in another room within the school. 

 By a teaching assistant who has had the relevant training to deliver the 

intervention.  

 

SEN Support (formally School action)  

This means that the child has been identified by the class teacher as needing extra 

support delivered in school.  

For your child this would mean: 

 They are involved in small groups which have particular targets to help them 

make more progress.  

 A teaching assistant will lead the small group interventions and provide class 

teachers with regular feedback on progress made.  

 If we feel that despite the child receiving additional support they still are not 

making sufficient progress, we will have a meeting with the parents to discuss 

making a referral to the relevant outside agency to come in and carry out an 

assessment of the child.   

 

 

SEN support (formally School Action Plus)  

This means that the child has been identified as needing specialist support and/or 

advice from a professional outside the school such as the learning support advisory 

teacher, the Educational Psychologist, the Sensory Inclusion Service etc…… 

For your child this would mean:  

 You as the parent will be asked to attend a meeting to discuss your child’s 

progress and help to plan ways forward setting your child targets to achieve 

using a child centred plan.  

 You could be asked to provide permission for the school to refer your child to 

outside agencies such as the learning support advisory teacher or the 

educational psychologist etc…… 

 The specialist professional will offer advice and support to be able to support 

them appropriately in school.  



 

 

This could include:  

 Making changes to the support your child receives in class, for example, 

introducing some individual support or making changes to some aspects of 

teaching.  

 Support and advice to set more appropriate targets for your child to achieve.   

 

 

Specified Individual Support – Education, health and care plans  

This means that the child has been provided with an Education, Health and Care plan 

and has had to go through an assessment to be granted this plan. An Education, Health 

and Care plan is only given if a child is identified as needing a particularly high level of 

individual or small group teaching which cannot be provided from the school budget. 

The child’s learning needs might be severe, complex or lifelong and usually your child 

will have needed support from a professional outside of the school. This may be from a 

service such as the Educational Psychology service or the Sensory Inclusion Service for 

children with a hearing or visual need.  

Having an Education, Health and care plan would mean:  

 The school can request a statutory assessment of your child’s needs. This is a 

legal process which sets out the amount of support needed for your child.  

 Once the school have requested a statutory assessment, a panel of educational 

professionals will decide whether your child’s needs are severe, complex or 

lifelong and whether they need more than 20 hours of support in school to 

make good progress. If the panel feel they do then they will agree to write an 

Education, Health and Care plan. If they do not feel the child needs an 

Education, Health and Care plan the panel will ask the school to continue with 

the SEN support stage.    

 

If your child is given an Education, Health and Care plan:  

 The Education, Health and care plan will outline the banding for top up funding 

your child will receive from the local authority and how their support should be 

used in school and any strategies which must be put in place.   

 The plan will also have short and long term goals for your child to achieve.  

 The Education, Health and Care Plan will be reviewed annually at an Annual 

Review meeting which parents and outside agencies involved with the child will 

be invited to attend. This is an opportunity to discuss the child’s progress, 

review their targets outlined in their plan and make amendments where 

necessary.   

 

The additional support outlined in the plan may be used in a variety of ways such as:  

 Whole class learning 

 Running individual or small group programmes which also involve your child.  

 

Who are the other people providing services to children with special educational needs 

and disabilities at Claverley Primary School?  



 

 

Directly funded by school:  

 Learning support advisory teacher 

 Educational Psychologist 

 Woodlands Outreach Service 

 Sensory Inclusion Service  

Paid for by the Health service but delivered in school:  

 School nurse  

 Speech and language therapy    

Other services privately funded:  

 Little Woodlings Nursery providing before and after school care 

 

Contact details of support services for parents of pupils with special educational needs 

and disabilities   

 

SEND IASS (Information Advice Support Service) – Formerly Parent Partnership 

  

IASS (Information Advice Support Service) aims to increase the confidence of 

parents/carers of children with special educational needs and disabilities by offering 

information, advice and support.   

 

Contact details 

 

01743 280019  

 

Email address: IASS@cabshropshire.org.uk  

 

Website: www.cabshropshire.org.uk/shropshire-iass/  

 

 

How we involve our pupils with special educational needs and disabilities in the 

assessment and review process 

 

The pupils at Claverley Primary School are encouraged to be active participants in their 

assessment and learning. They are encouraged to think about the progress that they 

have made and what they feel their next steps may be for example, they complete 

‘closing the gap marking’ in English where suggestions are made by the teacher about 

how they could improve a piece of writing and the children are then given time make 

those improvements. Teachers use verbal feedback and offer advice about how 

children can improve their work in lessons.   

 

How we support the emotional and social development of our pupils with Special 

Educational Needs and disabilities  

 

At Claverley Primary School we actively seek to support and nurture the emotional 

mailto:IASS@cabshropshire.org.uk
http://www.cabshropshire.org.uk/shropshire-iass/


 

needs and social well-being of all of our pupils. As a small team of staff, we monitor all 

of our pupils carefully and actively encourage any pupils who are anxious or worried 

about anything to talk to the adults within our school at any time. We also have a ‘worry 

box’ where children can write down their worries and post them if they don’t feel able 

to verbalise them.    

  

How we support our pupils at times of transition  

 

Children have taster days before they start in Reception to become familiar with the 

setting and staff. The Early Years staff also hold meetings for parents of children 

starting in Reception to discuss the transition period.  

  Throughout the rest of the school, taster mornings take place in the summer term so 

that the children can experience what it is like in their new class ready for September. 

The teachers also meet with each other towards the end of the summer term to 

discuss the children who are moving classes. The local secondary schools arrange 

meetings with the year 6 staff to discuss children moving to their school and arrange 

taster days for the children so that they can experience what life is like at their new 

school. Extra taster days are arranged for the year 6 children with SEND so that they 

have a longer period of time in their new surroundings at secondary school.      

 

How we adapt our curriculum and learning environment to include pupils with Special 

Educational Needs and disabilities 

 

We buy in a variety of resources to support our children with their learning such as 

pencil grips and wobble cushions.   

There are visual timetables on show in the class rooms.  

Teaching assistants support the children with SEND on a one to one basis and in small 

groups in each class.  

Lessons are differentiated so that children can access the curriculum. All staff follow 

guidance from outside agencies about how to adapt the curriculum to meet the needs of 

the children.   

The new School building is accessed by ramps, there are no stairs in the school and 

there is a disabled toilet on site.    

 

How can I let the school know I am concerned about my child’s progress?  

 

If you have any concerns about your child’s progress you should speak to your child’s 

teacher at a mutually convenient time. If you are not happy that your concerns have 

been dealt with appropriately then please book an appointment to speak to the Head 

Teacher.   

 

 

How is extra support allocated to children?  

 

The Head Teacher allocates a budget for special educational needs in the school based 



 

on the needs in the school at the time. All teaching staff attend progress meetings 

each term, where support is reviewed and changes are made where necessary. All 

resources and staff training are reviewed regularly throughout the school year.   

 

How are the teachers in school helped to work with children with special educational 

needs and disabilities and what training do they have?   

 

Teachers and teaching assistants attend training sessions with outside agencies such as 

The Learning Support Advisory Service and the Educational Psychologist to enable 

them to meet the specific needs of the children in their class. There are a wide variety 

of resources in school such as Power of 2, Number Sense, SNIP and Word Wasp 

spelling programmes and Toe by Toe. These resources enable teachers and teaching 

assistants to provide children with SEND with extra support.        

  

How will we measure the progress of your child in school?  

 

Your child’s progress is monitored closely by their class teacher and any concerns 

raised about a child’s progress are discussed with the Head Teacher and the senior 

leadership team. Every term there is a pupil progress meeting when every member of 

the teaching staff discusses the progress made by each child from Reception up to 

year 6.  

Each child who is SEN support or has an EHCP has a child centred plan which is 

reviewed each term to see if they have achieved their targets. The children with an 

Education, Health Care plan have their progress formally reviewed at an annual review 

meeting when the parents of the child are invited to attend and any outside agencies 

involved such as the Sensory Inclusion Service or a representative from the local 

authority.   

   The assessment coordinator along with the Head Teacher, also monitor the progress 

made throughout the school during the term.  

    The special educational needs and disabilities coordinator monitors the progress of 

the children with special educational needs looking at the progress they have made and 

the interventions that they have received using the class provision maps.    

       

What support do we have for you as a parent of a child with special educational needs 

and disabilities?  

 

Your child’s class teacher is available at a mutually convenient time to discuss any 

worries or concerns you may have regarding your child’s progress. The Head Teacher is 

also available to discuss any concerns you may have further to a discussion with the 

class teacher. Please see the school administrator to book an appointment if necessary. 

As well as this, a home school journal is given to the children which we encourage you to 

write in if you have any comments to make regarding their reading at home or 

homework they carry out as well as comments regarding your child in general.  

 

How we assess and evaluate the effectiveness of our special educational needs 



 

 

 

 

provision and how we involve parents, carers and pupils in this process 

 

Each term all of the teaching staff evaluate the school’s provision maps and make 

changes where necessary and suggest ways that the provision in the school can be 

improved. This information is then used to inform and update the next provision maps.  

  The effectiveness of the interventions in school and the strategies that have been 

put into place are evaluated through: child centred plan reviews, annual review 

meetings, termly reading and spelling assessments, end of year assessments using SAT 

tests and QCA tests and the pupils in year 1 complete phonics assessments at the end 

of the year.  

    Parents are given questionnaires during the school year to give feedback about 

provisions throughout the school and this feedback is then used to inform decisions 

about the provisions made in school.    

  

What extra curricular activities are available at Claverley?  

 

We have a wide range of activities available here at Claverley which are inclusive to all 

children. We like to change certain clubs each term so that the children can experience 

a variety of opportunities. Currently we have on offer to the children: Craft club, 

Football, Dance, Recorder group, Choir and Mindfulness Club.   

There is also an opportunity for the children to learn to play the keyboard, this is 

something that is paid for by parents separately.    


